Recruiting in VTHR

Creating a Saved Job Search Agent

Quick Reference Guide

Step
1 | External Applicants: go to www.careers.vermont.gov and login to | Careers
your account.
Welcome!
You can search and review job from this page without creating an account with us. When you are ready to
apply, or wish to save your search, registering only takes a minute. Your on-line account allows you to upload
your resume, apply for jobs, and acces: -line career tools
If you are a current State employee. =
Basic Job Search Login
Active State Employees: login to your VTHR account and go to Keywords: User Name:
your Careers home page: Main Menu > Self Service > Recruiting Posted: |Anytime v Password:
ACthltleS > Careers Search | Advanced Search Search Tips
“ The Advanced Search link above can be used to search for Enter your user name and password to login.
. {?:;Jgg:sn;;;;:::gﬁg jcc:;)t?irtll?a" Zl:;h) as locations, job family, and If you have not yet registered, Register Here.
Login
Here
2 | Choose the Job Search link at the top of the page. Careers Home My Saved Jobs My Saved Searches My Career Tools Logout

Careers Home
Welcome

Basic Job Search My Career Tools

Keywords: View Application Status
Posted: |Anytime v 0 Additional Attachments
0 Saved Resumes
Search

Advanced Search Search Tips My Profile



http://www.careers.vermont.gov/
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Enter or choose your search criteria., then click on the Save Search
button.

Careers Home .ob Search

Job Search

Advanced Job Search
Search Clear Basic Search

Enter Keywords:

Select Locations:

To select multiple values, hold down the
selections

Select Job Families:

Full/Part Time:
RegularTemporary:

Desired Pay:
Currency:
Job Opening ID:

Find Jobs Posted Within:
Display Results Sorted By:

Search Clear

Return to Previous Page

My Saved .Jobs M

Save Search

Saved Searches

My Career Tools Logout

Search Tips
All Job Locations
Adamant ~
Addison
Albany v
Alburg

e Cirl key (Command key for Macs) whil

e making

All Job Families

Classified/Competitive A
Internship

Non-Classified/Exempt v
Temporary

Anytime [

Basic Search

Search Tips

Give your search a name, check the box “Use As Job Agent” and

enter your email address for Job Agent notifications to be sent to
you. Then click on the Save Search button.

When a new job opening is posted that matches your search
criteria, an email will be sent to you.

You can save multiple searches with different criteria.

Save Search

Save Search

*Name your search:

Send Job Agent notificati

Cancel

i:EUse As Job

on to:

Agent




